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Description automatically generated]Employee Recognition Award

	Employee Name: 
	     
	
	Date: 
	     

	

	Nominator Name: 
	     
	
	
	

	

	Select the award you would like to give to the employee, sign at the bottom, and submit this form to hr@mercerisland.gov.  All monetary awards are gross pay and considered taxable income.

	

	Gratitude Awards (Tax-Exempt)

	

	Time Off:  
	[bookmark: Check12]|_| Two Days
	[bookmark: Check13]|_| One Day
	[bookmark: Check14]|_| Half Day

	

	$25 Gift Card:
	|_| Amazon  |_| Starbuck’s  |_| Island Books |_| Home Depot |_| Other      

	

	

	Explanation: 
	[bookmark: Text39]     
	

	



	Recognition Awards (Taxable)

	

	[bookmark: Check11]|_|	A Definite Difference Award (up to $300) for exhibiting extraordinary effort in making a positive process, system, or organizational change.  Amount of Award $      

	

	|_|	Above and Beyond Award (up to $300) for performing exceptional customer service or in recognition of exhibiting substantial initiative.  Amount of Award $      

	

	|_|	The Green (Sustainability) Award (up to $300) for an idea or innovation that promotes sustainability efforts (earth-friendly initiatives).  Amount of Award $      

	

	|_|	Build a Better Mousetrap Award (up to $300) for an idea or innovation that saves the City $500 or more in efficiency or dollars.  Amount of Award $      

	

	|_|	Team Appreciation Award (up to $300 each) for an individual or team for successfully working with others in achievement of a common goal.  Amount of Award $         

	

	

	Explanation: 
	[bookmark: Text42]     
	

	



	Director of Nominated Employee Approval:
	     
	Date:
	     

	
	
	
	

	Human Resources Approval:
	     
	Date:
	     





	Employee Name: 
	     
	
	Date: 
	     

	

	Nominator Name: 
	     
	
	
	

	

	Select the award you would like to give to the employee, sign at the bottom, and submit this form to hr@mercerisland.gov. All monetary awards are gross pay and considered taxable income.

	

	Supplemental Pay Awards (Taxable)

	

	|_|	Special Achievement Award (lump sum award up to $750) for an extraordinary contribution in a specific area.
[bookmark: Text41]Amount of Award $      

	

	|_|	Exceptional Achievement Award (lump sum award up to $1,500) for a rare and exceptional contribution in a specific area. Achievement must have prevented significant risk to the City and/or its customers; and/or required the employee to perform beyond the expectations of their job. (Must consult with HR before filling out this award.)
Amount of Award $      

	

	|_|	Extra Duty Pay (lump sum or attach to base) for taking on substantial responsibility during a specific period.
[bookmark: Check23]|_|	One Time Payment - Amount of Award $      
[bookmark: Check24]|_|	Attach to Base - Amount of Award $      
	If applicable: Date award is to begin:       and Date award is to end:      

	

	

	Explanation: 
	     
	

	



	Director of Nominated Employee Approval:
	     
	Date:
	     

	
	
	
	

	Human Resources Approval:
	     
	Date:
	     

	
	
	
	

	Finance Director Approval:
	     
	Date:
	     

	
	
	
	

	City Manager Approval:
	     
	Date:
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